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Initiate a Case as a Defense Attorneyin E-Filing

There are only three Case Subtypes that can be initiated by a defense attorney:

e (700) Death Settlement

e (730) Minor Settlement

e (790) Incap Adult Settlement (Note: “Incap” represents Incapacitated)

Note

Logging In to E-Filing

You must have the plaintiff attorney’s last name and bar number to file.

" South Carolina
g 8 JUDICIAL BRANCH

SC Courts E-Filing Portal

Home Supreme Court - Court of Appeals -

Text Only Site Feedback QGO
Page Map
Trial Courts - Court Officials ~ Opinions/Orders ~ Calendar ~
< BFilin

SC Courts E-Filing System will permit you to file your case directly with the Court of Common Pleas in
any county where E-Filing is available. Please review the E-Filing Policies and Guidelines prior to using
the E-Filing system. As other courts and counties are implemented, they will be listed on this page.

E-Filing Online Help and Instructions:

Training Videos

Attorney Reference Guides
Webinars

Filer Interface User Guide
Support/Help

Technology Fees

Failures/Difficulties

Announcements

Before using the E-Filing system you must register. If you are a South Carolina attorney in Good
Standing, you will register by following the instructions on the E-Filing tab of AlS.

Email Addresses/Fax Numbers for Technical

New and Updated Common Pleas ADR Forms (4/28/2021)

=) ©

System Outage Log

E-Filing Policies and Guidelines

Data Entry Standards for Lawyers

Frequently Asked Questions
Attorney Search

Circuit Court Filing Fees

1. Fromthe E-Filing Portal located at http://www.sccourts.org/efiling/, click on File Now!
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South Carohna Courts

Home

Fller Inteffae&

powered by eFlex from Tybera

Terms of Use  Redaction Notice  Support

Welcome to South Carolina Statewide E-Filing. Log In
Enter your User Name and Password. 2
This service will allow you to infiate a case or file to an existing case electronically, Attorneys
will register to E-File through AIS. User Name: |14
Non-attorney users who are employed by an attorney may request a Firm Financial Manager (do rot usefenter leading zeros in user name) o
(FFM) Account. Once approved, the nen-attorney FFM may access the E-Filing System but is rd |
not authorized to E-File documents :?Dpasswu To|eemeeenees
o ) Notice: 1 have read, understand, and will
Thank you for your particdpation in the use of our E-Filing system. comply with the redaction rules.
South Carolina Judicial Department E-Filing Announcements
Attorney: Forgat Your Password?
E-Filers should be advised that the following county courthouses have temporarily Far

r

file to these counties, please be aware that approvals/rejections of filings may be

restricted public access due to the COVID-19 virus. While filers may continue to E- \ Non-attorney users:
delayed.

root Your Password?
oot Your Username? /

New E-Filing Users
Richland County closed to the public 3/19/2020 until further notice; open Manday,

Wednesday and Friday from 10:00 AM to 1:00 PM for emergencies only. Traditional filers

2 - Attorney: AIS Registration
may utilize the drop-box inside the front door of the courthouse.
Non-atterney users: Request Account
For further S.C. Judicial Branch COVID-19 information and announcements, please Mon-sttorney usars MAY NOT e-File at the present tima
click here.

Log in using your User Name and Password from AlS.

Click the Notice checkboxto indicate you have read, understand and will comply with the
redaction rules.

4. Click Log In to open the Filer Interface home page.

Add a New Case

EFiling: = =

uth Carolma Courts - Fﬂer Interfaee‘

Home E-File Cases My Profile Lugﬂul user: Lynn Mathews
(1)
Fle new e

Cases Perform case actions: E-File, Search, View History, Service List
Check the status of my filings

(4)  Review your Notifications

1. The Home page appears.
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Home EEEH Cases | My Profile

Existing Case
B [y Filings
Draft Filings

(3) Review your Notifications

South Carolina Courts

Log Out

Perform case actions: E-File, Search, View History, Service List

(3) Check the status of my filings There are 3 filing(s) awaiting payment processing finalization that require your attention.

S ' "

T

e'iflnteffaee__;

user: Lynn Mathews

2. Click the New Case button (2a) on the Home screen or click on E-File and choose “New Case”

(2b) from the drop-down menu.

County

County

&

) E-Filin ;Fﬁg = |

Filer Interface

user: Lynn Mathews

3. The County screen appears. Selectthe County (3a) where you will be filing and click Ne xt

(3b).
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Fller Interfaee‘tﬁ

user: Lynn Mathews

County 2» Case Type

County: Georgetown Court Agency: Common Pleas

Description
Appeal
Application: Transfer Structured Settlement

( 4b>
Lis Pendens™/
Motice of Intent to Fle Medical Malpractice

4. The Case Type screen(4a) appears. Select “Common Pleas” (4b).

Please note that initiation of a case by defense counsel can only be done on three Nature of
Actions (NOAs): (700) Death Settlement, (730) Minor Settlement and (790) Incap Adult
Settlement.

(In this example, a “Common Pleas (730) Minor Settlement’will be filed.)

S
%EFllln ‘s

South Carolina Courts -~ Filer Interfaee-ﬁ__ﬁ_ﬁ_ﬁ

user: Lynn Mathews

County =» Case Type =» Case Subtype

County: Georgetown Court Agency: Common Pleas Case Type:Common Pleas

Case Subtype

Description

Death Settlement
Foreign Judgment

(700
(710
(720
((730
(740
(770
(780
(790

Magistrate Judgment

Minor Settlement ]

Transcript Judgment

Confession of Judgment

Petition for Workers Compensation Settlement Approval
Incap Adult Settlement

(AR e D ATl N

5. The Case Subtype screen (5a) appears. Click to select the Case Subtype which in this
example is “(730) Minor Settlement” (5b).
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EFlhn il

FllerInterfaee\_

user: Lynn Maﬂ]ews

Home =2 County 2 Case Type 3 Case Subtype 2» Case Initiation

County: Georgetown Court Agency: Common Pleas Case Type: Common Pleas Case Subtype: (730) Minor Settlement

Jury Demand Cyes O No
Case particpants(( (Add b ) (s

) )1 represent the O Plaintiff(s) O Defendant(s)
Sequence Type Attorney(s) for Party

Couc J oveto 0 ] e

6. The Case Initiation screen (6a) opens for adding a plaintiff and a defendant. The Add a
Plaintiff and Add a Defendant buttons (6b) appear greyed out.

EFlhn '

Suth Carolina Courts = F]ler Inter facE S

user: Lynn Mathews

County 2» Case Type =» Case Subtype 3 Case Initiation

County: Georgetown Court Agency: Common Pleas Case Type: Common Pleas Case Subtype: (730) Minor Settlement
Case Initiation

)l]ury Demand Oves Ono |

Case Participants | [@ESLELRET i Add a Defendant [l BEERIEEEN thel'iﬁ: ) Plaintiff(s) ® Defendant(s) ]

Remove Participant Name Sequence Type Attorney(s) for Party

(<)

£ e

7. Click to select the Jury Demand option.

8. Once you mark the Plaintiff(s) or Defendant(s) radio button (8a), the Add a Plaintiff and Add
a Defendant buttons (8b) become enabled.
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EFiling: =
1ling: =

South Carolina Courts FllerIntef fa

My Profile user: Lynn Mathews

County 2 Case Type 2 Case Subtype =» Case Initiation

County: Georg Court Agency: C Pleas Case Type: Common Pleas Case Subtype: (730) Minor Settlement

Case Initiation

Jury Demand Oves CNo @

Case Participants | ENSELET I el Irepresent the O Plaintiff(s) | @ Defendant(s)

Remove Participant Name Sequence Type Attorney(s) for Party

[oss J sove to o ] i

9. To add a plaintiff, mark the Defendant(s) radio button (9a) and click the Add a Plaintiff button

(9b).
Ty g |
EFlhn s

- FllerInteffa

My Profile user: Lynn Mathews

County 3» Case Type =» Case Subtype 3» Case Initiation =» Add a Party

[Add a Party: (730) Minor Settlement ]

Plaintiff [ Add an Attorney for this Party I
Person Type: O company @ person Last Name: | | @
Party Type: I| PLAINTIFF/APPELLANT/TRANSFEREE v | l Bar #: | |
—
First Name: * |Andrew | I m l
Middle Name: | | Last Name Bar # Delete
= Last Name: * |Sanders |
(or Business Name)
Name Suffix: | | Doing Business As/Also Known As
Jr, Sr, ...
(O, s, ) ) Company @® person
[--select Phane Type-— v| [(000) 000-0000 | Ext] | First Name: |
[-select Phone Type— v| [(000) 000-0000 | Ext] | widdle N |
iddle Name:
Address Type: O Home O Business O Other

Last Name: *
| (or Busi Name)

|
|
|
| Suffix Name: I:I
[ 1dd ]

Address Line 1:

Address Line 2:

City:

State:

First Name Middle Name Last Name - Business Suffix Delete

Zip / Postal Code:

Couc L e

10.The Add a Party: (730) Minor Settlement screen appears.
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11. Enter the plaintiff's name.
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12.When adding the plaintiff to the case, you are required to enter his/her attomey’s last name and

bar number and click the Add button.

South Carolina Courts

County #» Case Type 2 Case Subtype 3 Case Initiation 2> Add a Party

Add a Party: (730) Minor Settlement

(or Business Name)

Name Suffix: ‘

(Ir, sr, ...)

[--select Phone Type-- v| [(000) 000-0000 | Ext] |
[--Select Phone Type-- v| [(000) 000-0000 | Ext] |
Address Type: C Home O Business O Other

Address Line 1:

Address Line 2:

Plaintiff

Person Type: O company @ Pperson

Party Type: | PLAINTIFF/APPELLANT/TRANSFEREE v |
First Name: * ‘Andrew |
Middle Name: ‘ |
Last Name: * ‘Sanders

State:

|
|
city: \
\
Zip [ Postal Code: ‘

EFlhng i 11elr2'

Interf—aee_xﬁ__ﬁ

user: Lynn Mamews

Add an Attorney for this Party

Last Name: | |
| |
[—
Last Name Bar # Delete
| revents 3280 x J(13

Doing Business As/Also Known As

O Company ® person

First Name: ‘ |

Middle Name: ‘ |

Last Name: * ‘ |

(or Business Name)
[ £dd

First Name Middle Name Last Name - Business Suffix Delete

Suffix Name:

13. The attorney name and bar number will appear in a grid below the Add button and have a
Delete option indicated by the red X. Your screen should appear similar to the one above.

14. Click Next to proceed.
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EFiling: =" m
FllerInteffaG&

user: Lynn Malhews

County 3» Case Type =» Case Subtype 3» Case Initiation

County: Georgetown Court Agency: Common Pleas Case Type: Common Pleas Case Subtype: (730) Minor Settlement

Case Initiation
Jury Demand  Oves @ No .

Case Participants  [ESLERRET i Add De[endant I represent the C lPIamtlfﬂ[s] O] Defendant(s)
Remove Participal ' ame uence Type Attorney(s) for Party
X i l | Main v | | PLAINTIFF/APPELLANT/TRANSFEREE] Leventis

15. The systemreturns you to the Case Initiation screen. Note the plaintiff's name (15a) appears
in the grid. Click the Add a Defendant button (15b)to enter the defendant(s) on the case.

File"_l_“l_‘n-teffae-e;;ﬂ_i

user: Lynn Mathews

County 3 Case Type 2 Case Subtype 3» Case Initiation 3 Add a Party

[Add a Party: (730) Minor Settlement ]

Defendant Add an Attorney for this Party

Person Type: O company @ person Last Name: | |
Party Type: | DEFENDANT/RESPONDENT/TRANSFEROR v || Bar #: | |
First Name: * lCandice ) | m

Middle Name: ‘ | Last Name Bar # Delete
Last Name: * lWintersiI | Mathews 14

(or Business Name)

Name Suffix: ‘ |

(Ir, sr, ...) Doing Business AsfAlso Known As

[ --select Phone Type- | [(000) 000-0000 | ext| | O Company  ® Person

[--Select Phone Type— v | [(000) 000-0000 | ext| | First Name: \ |
Address Type: O Home O Business O Other Middle Name: ‘ |

Address Line 1:

| Last Name: * ‘ |
| (or Business Name)

Suffix Name: \:I
[ sdd ]

| First Name Middle Name Last Name - Business Suffix Delete

Address Line 2:

State:

\
\
City: \ |
\
\

Zip / Postal Code:

=

16. The Add a Party: (730) Minor Settlement screen appears.

17. Enter the defendant’s name (17a). Note that your name and bar number (17b) will
automatically populate the screen.
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18.Click Next.

Add Documents to the Filing

South Carohna Courts
m E-File @ user: Lynn Mathews

County 2 Case Type 2 Case Subfype 2» Case Initiation =»{Add a Document

) |- Flll n g F

~ Filer Interfae&1

County: Georgetown Court Agency: Common Pleas Case Type: Common Pleas Case Subtype: (730) Minor Settlement

ction Type |—— Please Select Action Type From List Below -- V| @

Acti
Action *

[Petition/Filing Fee Required v]]
n . - ndf:

Acceptable File Format(s): pdf;
Document Locationf | Choose File |No file chosen @

Add to Submission m

Document Name View Document ©On Behalf of Edit Data Size Remove
Case Data form.xml E’ 0.01 MB
Total Size: 0.0 MB
Maove to Draft

1. The Add a Document screen appears.

2. Choose an Action Type of “Filing” or leave the Action Type value set to “- - Please Select

Action From List Below - -“ (2a). This will allow all actions to appear in the Action * drop-down
field.

Action * “Petition/Filing Fee Required” (2b) is required for all three NOA’s: (700) Death
Settlement, (730) Minor Settlementand (790) Incap Adult Settlement.

3. Click Browse or Choose File to locate yourdocument.

Note:

The Action Type field was designed to act as afilter. Leaving it set to “- - Please Select
Action From List Below - -“filters the list of Actions that appear in the Action * drop-down.
While this can be helpful, the filter does not clear itself after you add an Action (a known
issue). Ifyou change the Action Type, you may not be able to find the Action you need in the
drop-down. You will still see what was in the drop-down for the first Action Type selected.
The way to awoid this issue is toleave the Action Type blank or have the “- - Please Select
Action From List Below - -“ choice selected in the drop-down.
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FilerInterface o

user: Lynn Mathews

County 2» Case Type =» Case Subtype =» Case Initiation 2 Add a Document

County: Georgetown Court Agency: Common Pleas Case Type: Common Pleas Case Subtype: (730) Minor Settlement

Action Type |—— Please Select Action Type From List Below -- V|

Action * |Petition;’FiIing Fee Required

Acceptable File Format(s): pdf;
Document Location | Choose File |Bond Form BC35.pdf | 4b

Add to Submijssion
Include Document in Submission | View Docysaa On Behalf of Edit Data Size Remove

Total Size: 0.0 MB
Move to Draft

Click Add (4a) and the document (4b) will be placed in the grid. (The form.xml (4c) file is
automatically generated and contains code needed by the E-Filing System.)

.. --EFlhn rm I
South Carohna Courts F]ler Inteffaee‘xﬁ_ﬁ__

user: Lynn Mathews

County =2» Case Type 3 Case Subtype 2» Case Initiation =»|Add a Document

County: Georgetown Court Agency: Common Pleas Case Type: Common Pleas Case Subtype: (730) Minor Settlement

Action Type ‘-— Please Select Action Type From List Below -- V|

Action *
Document Location | Choose File | No file chosen

Add to Submission m

Document Name

View Doc t I On Behalf of I Edit Data Size Remove
Case Data form.xml 0.01 MB
((Bond Form BC35.pdf ) El Show/Hide Participants 0.1 MB B
~ | 21D
Al My Parties Total Size: 0.1 MB
Andrew Sanders
M to Draft § Next

[ Back ] Candice Winters

Select the case party or parties that this document is being filed On Behalf of (5a). For multiple
parties, you can select “All My Parties” (5b), and all your case parties are added to this filing.

6. Click Add to add the case party name(s).
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@ ® r*r ? -
EFiling: =_ &

South Carolina Courts Filer Interface
E-File : Ca;ﬁ My Pﬁle ) user: Lynn Mathews
County = Case Type 3» Case Subtype 2» Case Initiation =»

County: Georgetown Court Agency: Common Pleas Case Type: Common Pleas Case Subtype: (730) Minor Settlement

Action Type |—— Please Select Action Type From List Below -- V|

Action * |—— Please Select Action From List Below -- hd

Document Location | Choose File | No file choszn
Add to Submission m

Document Name View Document On Behalf of Edit Data Size Remove
Case Data form.xml 0.01 MB
| Petition/Fiing Fee Required | =] Show/Hide Participants 0.1 MB Bx

@) Comr]

Total Size: 0.1 MB

m Move to Draft || Next

In the example, Candice Winters was selected and appears in the grid with a red X next to her
name.

Click Next.
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Payment and Case Status

County = Case Type 2» Case Subtype =» Case Initiation 2 Add a Document 3» Review and Approve Filing

[ Review and Approve Filing | @

County: Georgetown Court Agency: Common Pleas Case Type: Common Pleas Case Subtype: (730) Minor Settlement

Client # | |

Payment on behalf of: @

Payment Method: Candice Winters

@ Pay by Credit Card
Estimated Court Fees: $150.00

Technelogy Fee: £25.00
SC.Gov Convenience Fee:  $5.32
Total Fees: $180.32

O Waiver - Indigency (Use when filing with Certification of Indigent Representation)
O Bankruptcy (Use when filing proposed Order to Stay due to Bankruptcy)

) Waiver Requestad (Fee not Requirad)

Case Initiation/Party Data:
Document(s) to be Submitted:

Document Name  View Document On Behalf of

Petition/Filing Fee Required Bond Form BC35.pdf  Candice Winters

Special Filing Instructions for the Clerk:

@ Cancel (Delete) | Move to Draft | Submit the Filing

1. The Review and Approve Filing screen appears.

2. Selectthe name of the person on whose behalf the payment is being made. (In this case, itis
Candice Winters.)
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P ET1ling: =
South Carolina Courts ——

Home E-File Cases My Profile

user: L

County 3» Case Type 3» Case Subtype =» Case Initiation =» Add a2 Document 3» Review and Approve Filing

[ Review and Approve Filing ]

County: Georgetown Court Agency: Common Pleas Case Type: Common Pleas Case Subtype: (730) Minor Settlement

Client # | |

[ Payment on behalf of: ]

Payment Method:

(@ Pay by Credit Card
Estimated Court Fees: $150.00

Technelogy Fee: $25.00
SC.Gov Convenience Fes:  $5.32
Total Fees: $180.32

(O waiver - Indigency (Use when filing with Certification of Indigent Representation)

() Bankruptcy (Use when filing proposed Order te Stay due to Bankruptoy)

(O Waiver Requested (Fee not Required)

Case Initiation/Party Data:
Document(s) to be Submitted:

Document Name  View Document On Behalf of

Petition/Filing Fee Required Bond Form BC35.pdf  Candice Winters

Special Filing Instructions for the Clerk:
Submit the Filing

m Cancel {Delete)
Submit the Filing

3. Click Submit the Filing button.
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